MI-AIMH/WAIMH MEDIA LENDING LIBRARY

As you might already be aware, the MI-AIMH/WAIMH media library has an extensive collection of DVDs/video/audio tapes that are available to practitioners working with infants, young children and their families. These materials may be rented for a nominal fee and are available to professionals throughout Michigan, the United States, and throughout the world! A complete list of materials may be viewed on the MI-AIMH website:  www.mi-aimh.org 

We ENCOURAGE you to use this wonderful media resource!! Some suggested uses are:

· Staff development

· Infant mental health training and consultation

· Skill building for professionals new to the 0-3 and family field

· Brown bag luncheons

· Chapter meetings

· Endorsement in-services

The MI-AIMH/WAIMH Media Library is located at MI-AIMH, The Guidance Center, Southgate, MI 48195 where MI-AIMH staff are available to process requests and oversee the needs of the media library. If you have questions regarding the library, please telephone 734-785-7705, Ext. 7194, e-mail dkahraman@mi-aimh.org or fax 734-287-1680.  Media materials will be mailed out once a week, usually on Friday. Please plan accordingly!! Our goal is to increase the circulation of these materials and to purchase new materials as often as we are able.

LENDING LIBRARY POLICIES

Media may be checked out for THREE weeks. This will be especially helpful for those who are provide training for staff and practitioners. Please contact Deborah Kahraman as soon as you know which DVD/video/audio tape you would like to rent so she can reserve the material for you.  A request is preferred one month in advance.

Mailing procedure. Fill out the attached order form, noting material(s) desired, the #’s, your shipping address, and a check to cover rental and shipping/handling costs. MI-AIMH accepts company checks, personal checks, or money orders – all must be made payable from a U.S. bank. Mail the order form and check, made payable to “MI-AIMH” to:  MI-AIMH, Media Library, 13101 Allen Road, Southgate, MI  48195. If you are requesting materials via fax, please be sure to include your billing name, address, and a copy of the completed purchase order with number. Your order will be shipped to you via 

U. S. mail. For orders inside the U.S., the mailer will include the DVD/video/audio tape(s) and a POSTAGE PAID return envelope. All you have to do is put the material(s) in the return envelope on or before the due date and return to the Post Office (inside the U.S.) where a clerk will validate insurance for return. For orders outside the U.S., you must take the materials to the Post Office and pay return and insurance postage as there are different postal guidelines. The rates on the order form have been adjusted.
Media library loan payment schedule. MI-AIMH, WAIMH and WAIMH affiliate members receive a reduced rate, one of the benefits of membership! Information regarding the costs are included on the rental information form on the next page. Please note that charges INCLUDE insurance in case the DVDs/video/audio tape(s) are lost in the mail.

In order to insure timely return of rentals, we have instituted late charges. A fee of $10.00 will be assessed for every week the material(s) are late. The order must be POSTMARKED three weeks from the day shipped. Bills and overdue charges MUST be paid before any other DVDs/video/audio tapes can be rented.

PLEASE let us know what other media resources you would like MI-AIMH/WAIMH to order for your use.  The MI-AIMH/WAIMH Media Library exists to serve you as you serve infants, young children, and families in a variety of settings or indirectly through training and supervision.

We wish you happy viewing!!

The MI-AIMH/WAIMH Media Library Committee

Deborah Kahraman, MI-AIMH Administrative Assistant, dkahraman@mi-aimh.org or 734-785-7705 ext.7194 

MI-AIMH/WAIMH Media Library Order Form

Media libaray materials are available to MI-AIMH members, WAIMH and WAIMH affiliate members and non members.
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Please check all that apply:
( MI-AIMH Member ( WAIMH Member or Affiliate ( Non-Member
Fee Scale (Inclusive of rental fee, shipping, handling, and insurance).

	# of Materials
	Rental Fee
	Shipping, Handling, Ins.

Inside U.S.
	Shipping, Handling, Ins.

Outside U.S.
	YOUR COST

	· MI-AIMH Member Inside U.S./WAIMH/WAIMH Affiliate

	1
	$10.00
	$10.00
	
	=$20.00

	2
	$20.00
	$15.00
	
	=$35.00

	· MI-AIMH Member outside U.S./ WAIMH/WAIMH Affiliate

	1
	$10.00
	
	$15.00
	=$25.00

	2
	$20.00
	
	$20.00
	=$40.00

	· Non-Member Fee inside U.S.

	1
	$20.00
	$15.00
	
	=$35.00

	2
	$40.00
	$20.00
	
	=$60.00

	· Non-Member Fee outside U.S.

	1
	$20.00
	
	$20.00
	=$40.00

	2
	$40.00
	
	$30.00
	=$70.00

	· Overdue Charge per week:  $10.00 per tape

	· NOTE:  We include a postage paid return envelope and insurance for all orders.


	Bill to (only available with Purchase Order #): 

Purchase Order #:  




 

Name:  






Address:  













Telephone:  






Email:  






	Ship to:

Name:  






Address:  













Telephone:  






Email:  








Title of Material(s) Requested (maximum 4):

1. 






#


   
$______________
2. 






#



$______________
3. 






#



$______________
4. 






#



$______________
TOTAL :
$______________

Make payment or P.O. (include P.O. # when ordering) payable to MI-AIMH. Send to:

*Payment must accompany all orders from outside the U.S. 
Checks and money orders are accepted when issued from a U.S. bank.

,MI-AIMH Media Library, 13101 Allen Road, Southgate, MI  48195 

Orders will be mailed each week on Friday.

Direct any questions regarding the MI-AIMH Media Library to:  

Telephone:  734-785-7705, Ext. 7194, Fax:  734-287-1680, Email:  dkahraman@mi-aimh.org
FOR MI-AIMH USE ONLY:
Date Shipped:  




    Must be postmarked for return by:  





MATERIALS MAY BE CHECKED OUT FOR 3 WEEKS. RESERVATIONS. PREFERRED 


ONE MONTH IN ADVANCE. DATE MATERIALS NEEDED BY: ________________ 
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